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If You Have a New Version. ..

The screens for this tutorial are from version 3.0.0 of GRiD software. If
you have a later release, you may occasionally notice that your screen
display is slightly different from the figure in the manual. However, the
exercises remain valid for your version: the functions taught and the
keystrokes needed to make them work remain the same.
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About This Book ...

Congratulations and welcome to the world of the GRiD Compass”, the
ultimate professional computer. If you’ve never worked with a computer
before, you’re in for a number of pleasant surprises, such as how easy it is
to understand and use. You never have to feel lost with a Compass. One
command is always available to help you wherever you are (we’ll show it
to you in Session 1).

If you're an experienced computer user, you’ll recognize some exciting
advantages. Not only do you have the world’s most powerful portable
computer before you, you have easy-to-learn GRiD Management Tools.
Why easy? Because the majority of commands work the same in all the
different management tools. Couple that with forms and menus that do
most of the work, and you have an altogether new computing experience.

Best of all, this book will get you and your GRiD Compass working as a
team in just a few hours. By tomorrow, you can be doing highly produc-
tive work on your new computer—forecasts, memos, graphs, data gather-
ing from other computers, and more.

' GRiD Management Tools This book introduces you to the GRiD Management

Tools. These tools address a full range of management needs.

O GRiDPlan—an electronic spreadsheet for budgeting, forecasting, and
other numerical applications

O GRiDPlot—a business graphics system for presenting data as graphs

O GRiDWrite—a full-screen text editor for business memos, letter reports,
and electronic mail

O GRiDFile—a program for organizing and retrieving information easily

O GRiDTerm—a terminal emulator for communicating with other com-
puters, such as your company’s mainframe computer, the Dow Jones
News/Retrieval® Service, etc.
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Hands-On Exercises You can learn basic functions of the GRiD Management

Tools or applications, through hands-on exercises in Sessions 1 through 7.
You learn commands for each of these functions. Each command works in
a similar way in all applications. Thus, what you learn in the earlier exer-
cises, you can apply immediately in the succeeding ones.
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Doing the Exercises
Getting Started sessions teach basic commands that you can use system-
wide, as well as some commands that are specific to an application.

Plan to do the first four sessions in one sitting and in sequence. This will
take you about one to one-and-a-half hours. You can do the last three
sessions in whatever order suits you. Each session takes from 20-30 min-
utes to complete. To do the exercises in any of these sessions, you must
have purchased the respective application—GRiDWrite, GRiDFile, or
GRiDTerm. You can either have a copy on a floppy diskette or have access
to a copy from GRiD Central.

The Exercise Format

Each session contains from one to three exercises. A three-part overview
introduces each exercise. The following figure shows the overview and a
portion of the second exercise. The left column of the exercise has step-
by-step instructions. The right column contains

O A picture of what appears on your GRiD Compass screen after you com-
plete the steps given on the left column.

O Notes that help you tie together conceptually the various steps in
the exercises.

Exercise overview

Exercise number and title

Left column contains instruc-
tions; generally, the keys you
have to press

Right column contains what you
see on the screen and explan-
atory notes

Restarting an Exercise

If for any reason you find yourself lost and unable to reproduce on your
screen what the exercise shows, turn off the GRiD Compass, then turn it
on again. You can then go back to the beginning of the exercise.
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INTRODUCTION

Introduction

This introduction presents a quick overview of the GRiD Compass man-
agement Tools and the file system they share. You use the fools to work
with information in the form of files. Files organize and store information.
It’s that simple. So simple that in a few minutes you’ll be doing it yourself.
First, let’s take a closer look at files and related topics.

The GRiD Compass Stores Your Information in Files Most people begin
the business day by getting out a collection of papers that they call a
“file.”” You put the file folder on your desk, open it, and start “proces-
sing.” Working with the GRiD Compass is very similar. You turn on the
computer, fill in a form, and ask for a file. The file appears on your screen
instead of on the desk. The difference between using the GRiD Compass
and working with paper is that the GRiD Compass is far quicker and dis-
plays the information in a slightly different form.

Fill In the File Form To Get a File To get information (or to file it away), you
need to identify the file by filling in a form—the GRiD Compass File form
(shown below). The multi-part File form gives you tremendous flexibility
in handling data. The convenient file form makes it easy to get at your
information.

The GRiD Compass File Form

31 -Aug-33 2:41 pm

Letting =tart
Programs

Oewice Bubble Memory

Subject L 1

Title

Eind

Fazzuword

‘1le and confitmn

Y tor help
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Take a look at the File form. The form itself occupies the lower portion of
the screen. The upper portion of the screen displays choices for each item
on the form. With the GRiD Compass, you never have to memorize file
information; the form always presents it. You can also type information
into a form. The GRiD Compass uses forms for lots of things, such as
manipulating files and changing the way the computer displays data.

The File form needs four items of information: Device, Subject, Title,
and Kind. Password is optional. The computer takes the information from
the form and looks first for the Device you gave it, then for the Subject,
then for the Title, and finally for the Kind. It then displays the file on your
screen. Let’s look at these items individually.

What Is a Device? The Device is to computing what a file cabinet is to an
office—an organized storage area for all kinds of data. GRiD Compass files
are stored on four different kinds of storage devices, shown below.

Bubble Memory is an electronic device located inside the GRiD Com-
pass. This is a very special type of memory. Unlike most electronic memo-
ries in computers, Bubble Memory retains all the information stored in it
even when you turn off the computer. So, you can use it for long-term
storage of your information.

Bubble Memory

The Hard Disk drive is located on the left side of a 2101 Disk System. The
hard disk itself is permanently in place. It can store a lot of information

®
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INTRODUCTION

(about 10 million characters) and move files very quickly. You'll use it
when the information you need to store exceeds the capacity of Bubble
Memory.

Hard Disk

The Floppy Disk drive is located on the right side of the 2101 Disk System.
The diskettes (also known as floppies) that you insert into and remove
from the drive transfer data more slowly and hold less data than a hard
disk. However, diskettes are handy for making information portable and
for sharing data with co-workers. Each diskette has a maximum capacity
of about 360 thousand characters.

Floppy Disk

The Portable Floppy is the 2102 Portable Diskette Drive. This device uses
diskettes, just like the Floppy Disk drive. But, since it does not include a
hard disk, it is much smaller and lighter in weight.

Portable Floppy
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What Is a Subject? A Subject is a name used to organize any grouping of
files. You could say a Subject “‘contains’’ files. Think of each Subject as a
different drawer in a filing cabinet. Typical Subject names might include
1984 Forecast,” “District Correspondence,” “Department Budget,” and
“Personnel.”

NOTE: ‘“‘Programs’’ is a special Subject that always appears on your GRiD
Compass. It contains the programs that make your computer work.

Subjects Organize Your Files

=
1984 Forecast

=

Personnel

—3

Programs

What Is a Title? A Title is a name you give to a file. In fact, some people call
Titles ““file names.” It’s like the tab on a file folder—it gives a name to a
collection of data.

You can give a file any Title you want and then store it under any Sub-
ject. Just as you can with your paper files, you can also copy a file, move it,
change its name, or erase it!

Titles Label Your Files
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What Is a Kind? When you work on an accounting spreadsheet, you'd prefer a
calculator and a pencil as tools—not a typewriter or a set of drawing pens.
Likewise, the File form asks you to specify a Kind for each file. The Kind
designates which management tool is needed to work on a particular file.
For example, if you ask for a file with Kind set to Text, the computer re-
trieves GRiDWrite so you can work on the text file.

The list below shows which application each Kind setting summons.

Management Tool Kind Examples

GRiDFile Database Personnel records
Customer lists
Telephone lists
Parts catalogs

GRiDPlan Worksheet Accounting worksheets
Sales forecasts
Budget estimates

GRiDPlot Graph Sales trends
Market share analysis
Product revenue comparisons

GRiDWrite Text Business memos
Form letters
Contracts
Proposals
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What Is a Password? We’ve said little about Passwords, because people use
them only for highly sensitive files. A Password is a key with which you
lock and unlock your files. If you protect a file with a Password, only you
(or someone else who knows the Password) can get the file.

As a precautionary measure, the Password item on the File form works
only to retrieve files to which you have already assigned a password. To
assign a password, you have to use GRiDManager (see the “‘Assign Pass-
word” section to the ““GRiDManager’ chapter of the GRiD Management
Tools Reference manual.)

Passwords Lock Up Your Files

Caution

P

Storage and Memory We've used the term storage to speak of devices that
hold data permanently or on a long-term basis. When you ask for a file,
the computer goes to that device and brings it back to . . . where? The
figure below provides a hint.

Moving Information from Storage to Main Memory
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INTRODUCTION

The answer is main memory. It’s also called working memory and RAM
(Random Access Memory). When you’re computing, main memory holds
the tool you're working with (such as GRiDWrite) and the file you're
working on (‘“‘Midwest Region Report™).

The difference between main memory and any of the GRiD storage de-
vices is that you can move data in an out of main memory faster and it is
also not permanent. If you turn your GRiD Compass off or some other
interruption of power occurs, everything in main memory will be lost.
The most recent copy of the data you were working on remains, however,
on its storage device.

But enough reading. You know enough now to start using your GRiD
Compass. Onward!

Setting Up the GRiD Compass Setting up your GRiD Compass to begin work

requires just a few simple steps and takes only a few moments. As soon as
you’ve set it up, you can move on to the exercises beginning in Session 1.

1. Pull down the computer’s leg until

s 4 § Bottom of Con
it clicks into place. Lo

o= @ © B0
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2. Place the computer on a work sur-
face that lets you get at the rear
panel easily. The work surface
should be hard and flat so that air
can circulate freely under and
around the computer to cool it.

3. Set the voltage line switch at 110
volts (for the U.S.A.).

4. Plug in the power cord.

\

Free Air
Circulation Foot
Hard Surface
ﬂ |
107 I |¢&ze

110 Volts

O
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5. Lift up the screen.

6. Turn on the power switch.

On/Off Switch

Wait for the software to load. (Software is a catch-all word that refers to any of
the programs that the computer uses.) When you turn on the power, the com-
puter loads software from the Bubble Memory (permanent storage) into main
memory. This takes about one minute.

When the loading is finished, the File form is displayed. You're now ready to
begin the first exercise.

1

1
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Session 1: Filling in the File Form

Session 1 shows how to fill in

the File form to create or retrieve a file.

O

[m]

What You’ll Do

Get Help information
Create a new file

Retrieve an existing file

W
Get

Go!

O
Ready

Turn on the power switch of your GRiD
Compass. Wait for the File form to appear on
the screen.

Notice that there are Arrow keys and CODE
keys on the keyboard. In this tutorial, you
will see the keys represented as follows:

Arrow keys:

Two-keystroke commands: The keycap

names or characters separated by a hyphen
(-); for example, CODE-?, CODE-RETURN.
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[ Exercise 1: Creating and Retrieving a File

Keystrokes What Happens

Get Help information

Read the message line at

ZE-AUG-EZ 19:25 am
the bottom of the screen.
LE!!«IHQ L-!.ar!.e!
FProgaramns
Dewice Bubble Memory
Subiect ) |
Title
Kind
FPassword

file and confirm

Message Line =55 CODE-7 fur help

Watch for messages that appear at the bottom of the
screen. Some messages tell you what steps you can do
next. Others tell you what the GRiD Compass is doing.

CODE-? 26-Aug-S2 1

B:29 am
(H()ld down CODE k(‘y, F]}ll in the File form to retrieve exizting
then tap 2 kcy lightly. files and create new ones.
You don’t need to press All items in the form except Fassword must b
” filled in. Press RETURM to move the outline to
SHIFT to get ?) the rmext item in the form. Press the Arrow Keus

to mowve the highlighted strip over the choices.
Device Indicates storage devices available.

Subject Categorizes files. The "Frograms"
subject is reserved for GRIiD softuware.

Title Hames a file.

Kind Describes the application needed for the
file gou want to retrieve or create.

\DE-FETURH when the form is

Most GRiD Compass commands require that you ‘a
press down the CODE key and another key. \’

N O O
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ESC to get back to the
File Form.

1 to highlight Get-
tingStarted.

FILE FORM

Think of the ESC key as taking a step back. In this
case, you return to the File form.

ZE-RAUg-a2 18:38 am

grograms

Device Bubble Memory

Subject |Getting Started |
Title

Kind

Passuord

telect 3 file and confirm

Or presz CODE-7 for help

For files you create, choose Subject names that
describe or organize a group of Titles. Reserve “Pro-
grams’’ as a Subject name for the GRiD programs in
your GRiD Compass. You will find it easier to

keep track of your own files if you keep them
separate from the programs that come with your
GRiD Compass.

>
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RETURN to move outline
toTitle.

Read the list of choices
for the Title item.

Dow Jones WS

Financial Forecast :
GRID Central Zign-on
Memo Text

fewice Bubble Memory

Subject Getting Started

Title N |
Kind
Paszsuord

and confirm

7 for help

The outline marks the item in the File form that you
are filling in. In this case, the itemis Title.

Note the cursor—the blinking triangle —inside the
outline. It marks the space where the next character
you type will appear.

The existing choices for the item you are filling in
automatically appear on the upper part of the screen.
The choices you see now are for Title. When you
type in a new choice, the highlighted strip must be on
the top line, above the list of existing choices.
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Type Exercise 1

(To correct a typing
error, <« or — to
move the cursor to the
right of the letter to be
corrected. Then, BACK-
SPACE to erase the letter
or letters. Type the cor-
rect letter or letters.)

RETURN to move outline
to Kind.

l toselect Work-
sheet.

FILE FORM

D R S O D e R e o

Lustomear

15t:

Dow Jonez NS Terminal
Financial Forecast Workshest
GRiD Central Sign-on
Memo Text
Dewvice Bubbl= Memorwy

Subiect Getting Started

Title JExercise 1 1
Kimd

Password

file and confirm

CODE-7 for help

Dauvice Bubble Mmooty

Subject Getting Started

Titl= Exatrizisa |

kind [Horkshest |
Fazzuord

le and confirm

ODE~-? for- halp

Don’t fill in the Password item for the new file. Use
a password only when you want to restrict access to
a file.

>
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CODE-RETURN to con-
firm. (Remember to hold
down the CODE key;
then tap the RETURN key.)

Read the message that
appears in the message
line.

CODE-RETURN to
confirm.

Read the messages that
appear as the GRiD Com-
pass retrieves the file.

CODE-RETURN is a system-wide command; it works
in all GRiD applications. Think of confirm as a *'go-
ahead’ signal. With CODE-RETURN, you tell the
GRiD Compass to accept and act on your selection or
command.

26—-Aug-33 18:43 am
Device Bubble Memaory
Subject Getting Started
Title Exercise 1
Kind [HorEsheet |
Password

Confirm o crezte new file

Or press CODE-% for help

Confirming the File form retrieves an existing file.
However, if the file doesn’t exist, you need to con-
firm a second time to create a new file.

The first message is Retrieving application. A file
whose Kind is set to Worksheet needs the GRiDPlan
application.

The second message is Retrieving file. In this case,
the file is the empty worksheet file just created.

O T

f
—



e

Wl
e

R R S R RN A T DR |

CODE-? to display GRiD-
Plan’s Commands menu.

FILE FORM

After about 30 seconds, the worksheet appears.

B B C 1] E

i by e

an b

01 =)

)

3.8 of GRiIDPLAN

GRiD Sustems Corporation

2] E C 1] E
— C— X = ==

|Beain CODE-E Begin 3 (new range selection]
Column [mn) ) e Thange Lo 3 column Seleck
Ouplicate CODE-D fuplicate cells or te
Erase CODE-E Erase cells or text
Hzadings CODE-H Lock rows or columns in place
Insert CODE-I Insert rous or columns
Aurnp Cane-J Mawe outline to a cell
Moue CODE-M Mowe selected cells or text
Options CODE-O Set worksheet characteristics
Properties CODE-P b properties of cells
it CODE-2 Exit and zave all change=
Rou CODE-R Change to a row selection
Transfer CODE-T Write, exchangez, print files
Uzzage CODE-L Show memory s3nd devicse usage
Uiews CODE-W llieu separate areas at once
Cancel CODE-ESC Exit without saving chanaes
Define CODE-= Mowe cursor to definition
Fointer CODE-= Foint to cells in definition
Calculate CODE-RETURM Calculate all values

Conma oitem and o

8.0 of FR]UFLAN

Pressing CODE-? displays the Commands menu of the
application used by the current file.

NOTE: This exercise showed how to create a file.
Normally, you would start typing data into the work-
sheet at this point. For this tutorial, you'll retrieve a
worksheet with data already typed in.
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CODE-ESC

Read the message that
appears on the message
line.

CODE-RETURN to
confirm.

D

0~ B

L0

—
=
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Confirm to exit without saving (unchanged

CODE-ESC lets you exit from a file without saving
changes. In this case, there is no data to save.

The File form appears.

26-Aug-83 16:51 am

Device Bubble Memory

Subject 1
Title

Kind

Password

file and confirm

ODE-T for help

O T o O O
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Retrieve an existing file

1l toGetting
Started.

RETURN to move outline
toTitle.

d toFinancial Fore-
cast.

CODE-RETURN to confirm
the selected file.

26-RLg—-232 13:52 am
=t 199 atabaze

Dow Jones NS Terminal
Exericise 1 MWorksheet
Fimancial Forescast Worksheat
GRi0 Central Sian-on
Memo Text
Device Bubble Memory
Sub.ject Getting Started
Title L |
Kind
Pa=zsword

Memno Text

26-Aug-53 18:52 am
- v a . e
Customer List: 1983 Database
Dow Jgnes NS Terminal

Device Bubble Memory

Sub.jec Gettina Started

Title [Financial Forecast 1
Kind orkshest

Passuword

rnd confirm

" for help

When you move the highlighted strip to an existing
Title, the Kind is also automatically filled in.
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Read the messages that After about 30 seconds, the ‘‘Financial Forecast’ file
appear as the GRiD Com-  appears.
pass retrieves the file.

2l E C 8] E
1 Jdanuary | February March |April est
2 Horth 191 .89 29 . a8 1632, aa a7 .67
2 South 155. 88 33,88 7788 142 &7
4 East 112 8a 183 a4 148 . a8
S
1 TOTALS 362.08 295 .08 422 .28
.8
=1
18
11
12
13
14
19
Al

Leave the screen as is for the next exercise.

)
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FILE FORM

Session 1 Summary: Filling in the File Form

Activities You Learned

Get help filling in the File
form

Move in a form

Create a file

Display the Commands
menu of an application

Retrieve an existing file

Exit a file without saving
changes

Erase a letter

Press CODE-?

Press RETURN to move the outline from item to item.
The outline wraps around from the last item to
the first.

Press Arrow keys to move the highlighted strip from
choice to choice.

Fill in the File form:

Device: Select the Device where you want to store
the file.

Subject: Select an existing Subject or type in a new
one.

Title:  Type the name of the file.

Kind: Select the appropriate application.

Press CODE-RETURN to confirm.
Press CODE-?.

Fill in the File form:

Device: Select the Device where you want to store
the file.

Subject: Select an existing Subject.

Title:  Select an existing Title.

Kind: Appears automatically.

Press CODE-RETURN to confirm.
Press CODE-ESC.

Press CODE-RETURN.
Press BACKSPACE.
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New Commands

Confirm

Escape

Cancel

CODE-RETURN

ESC

CODE-ESC

Gives the ‘‘go-ahead’ to a selec-
tion or command. Referred to as
confirm.

Returns to what you had on
the screen before you issued a
command.

Exits a file without saving changes.

@
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Session 2: GRiDPlan Worksheets

People have described the computerized worksheet as the manager’s best
friend. And for good reason. With GRiDPlan, you can set up budgets and
forecasts, and then test different numbers, seeing the results of these
changes immediately. Being able to ask What if? gives the planner greater
flexibility and insight than ever before.

In this session, you will be using a demonstration version of GRiDPlan
(called DemoGRiDPlan). This version has all the capabilities of the actual
application but lets you work only with very small worksheets.

CAUTION: This demonstration version will conflict with the actual
GRiDPlan application that you may have purchased. Therefore, you must
be sure to erase DemoGRiDPlan when you have finished practicing with
it. Exercise 6 in Session 4 teaches you how to erase DemoGRiDPlan.

Changing and Calculating Worksheet Data The following exercise uses a

simplified sample worksheet. The worksheet contains a limited number of
entries and small dollar values to illustrate functions of the application.

Exercise 2 Scenario: You are reviewing figures from your company’s
three sales regions—North, South, and East. The figures cover four
months—January, February, March, and April. The April figures are esti-
mates based on those of the prior three months. You notice an error in one
of the figures entered; i.e., sales figures for March in the North region
should be 7123.00, not 103.00 . You proceed to change the figure.

A B [ D E

1 January [ February March |April est
2| Horth 161 . aa 89 .98 1832 .98 97 .67
3 South 155. 00 93 .98 177.98 14367
4 East 112, 86 183 . 84 145, 08

5

5 TOTALS 369 .00 296 .80 428.08

7

3

9

Al
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What You’ll Do

Examine worksheet data

Change the contents of a cell

Calculate worksheet data

Define the contents of a cell

Save changes

WO
Get Ready

Continue from Exercise 1. Have the ‘‘Finan-

cial Worksheet” file on the screen.

L BB
Go!

| ) Exercise 2: Changing and Calculating Worksheet Data

Keystrokes What Happens

Examine worksheet data

d tomove cell out- The cell outline indicates the current cell, i.e., the
line to cell A2. cell that will be acted on by a command or that will
contain the data you type next.
[ B C i E
January | February March |April est
Cell Outline z Forthy 101 @@ 59.00| 182.90 97 &7
2 South |  195.09 93 .08 77 .A8 142 67
4 East| 113.9@| 1@3.2@| 143 20
5
g TOTALS| 369.8@| 296.00| 423.00
3
a
19
11
12|
13|
14
15
Cell Coordinates 12

e «
. 0 O O

|



o«

JA A g
«

.
«

Fﬂ' i

GRiDPLAN

TR NN T, -

+ &

Cell coordinates of the current cell appear at the bot-
tom left corner of the screen. Cell coordinates give
the column and row number of a cell.

SHIFT - = four times to A B C O E
move outline to cell E2. 1 January |February| March |April est

b= North| 181.68 a3.09| 103.49 3760
(HOld down SHIFT ke'y 2 South 195 . 848 93 . Aa 7708 143 67
andtap - fourtimes.) 4 East| 11%.00| 1oz.o0| 142,00

5

& TOTALS| 362.08| =296.00| 428.00

3|

o

16

11

13|

13|

14|

15
Cell Definition 2= (B2+C2+D2 03

Pressing SHIFT and an Arrow key moves the outline to
the next cell. You can also keep moving along the
worksheet if you hold down an Arrow key.

Read the equation at the The equation, called a cell definition, indicates how

lower-left corner of the GRiDPlan calculates the contents of cell E2.
screen.
0 E F G H
- three iimes to 1l March |April est May June | July est
5 2 192 .08 a7 &7
mo jine <
ve the outiine to cell T YW
H2. o 14500
5
6| 423 @0
3
a
1@
11
1z
13
14
15|
H2

Moving to a portion of the worksheet that is off the
screen is called scrolling . )
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When a cell is empty, pressing an Arrow key (without
pressing the SHIFT) moves the outline to the next cell.

NOTE: The screen acts as a window to the work-
sheet. Regardless of the size of your worksheet, you
can scroll to any location.

(R SR

| | | |

Lot imh b

DemoGRiDPlan lets you create a rather small work-
sheet. The actual GRiDPlan Management Tool lets
you create a much larger one.

SHIFT - &« four times to 0 £ E = =
move outline to cell D2. 1| March |April est May June | July est
2 5 97.67
& four times to move 3 177.09 143 .67
cursor between @ and 3. ; 148.00
6| 428.00
ke
g
9|
19|
11
12
13|
14
15|
D2

T 1 0

"
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BACKSPACE to erase 0 E F 5 H
the 2 1 March [April est May Jdune | Jgly est
z 1 27 E7
Type 2 3 EL) 142 67
Yp 1 ==
5|
&  42g.09
2
2
16
11
12|
13|
14
15
0z
Now that you have changed the contents of cell D2,
the values in cells E2 and D6 are incorrect, because
the cell definitions of these cells include D2.
CODE-RETURN to 0 E F [ H
calculate. 11 March [April est May Tune | uly ==t
2 lrs.o0 134 22
k! 7708 147 €7
4 148 @9
5
6| 443.00
7
5
9
1@
11
1z
13
14
15
0z

Calculation occurs automatically in cells E2 and D6.
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Use cell definitions to calculate cell contents

l  twice, then -
to move cell outline to
cell E4.

CODE - = to move to the
cell definition area.

Cell Definition Area

Read the message that
appears.

Ju] E F G H

1 March |April est May June | July est
2l 122,68 104 33

! i ) 143 &7

4 143 @@

5

=1 445 28

16

11

13

13

14

15

A
Type definition (CODE-= to point to cells)

The cursor moves to the lower left corner of the
screen, beside the cell coordinates, E4. This is called
the cell definition area.

You will do what the first part of the message says;
i.e., type a definition. (The second part of the mes-
sage refers to copying the contents of another cell
into the current one. See GRiD Management Tools
Reference for information.)

I O 1 o

K
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Type (B4+C4+D4) /3 (You F 5 H
can use either upper- or 1 Mag Jurz | July est
lowercase letters for the .
cell coordinates.) 4
5
g 443 80
18
1
12
13
14
15
Ed= (B+04404 005

The equation E4=(B4+C44D4) /3 is a cell definition that
calculates the average sales for January, February, and
March to get the April estimate.

CODE-RETURN to calcu- X £ F A H
late the contents of cell 1 March | April ==t May Jure | July est

2 122 aa 184 33
E4. A irrem| 143 67

4] 145 90 )

5

= 445 58

o

16

11

13

13

14

15

Ed= [ B4+Cd+04 532 )
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1l twice to move cell
outline to E6.

CODE - = to move cell
outline to the cell defini-
tion area.

Type sum (E2. .E4)

CODE-RETURN

8] E [N H

1 arch |April est May Jure | July est
2| 23,99 184 .33

3 177, 8e 1432 &7

4 4228 127 a8

S

5 442 06

7

=l
15
11
iz
12
14
15

Eg= sumiE2. Ed

This cell definition is the sum function . The sum

function, one of GRiDPlan’s built-in functions, per-
forms addition. When you press CODE-RETURN to cal-

culate, the result of the addition appears in the cell

defined (EG in this case).

o] E G H

1 March |April est May June | .July est
2 122 a0 194 .32

2 7788 143 .67

4 143 . 0@ 122 23

b1

& 445.80 3¢l

o

)
14
11
12
12
14
15

Ef= SumiEZ. .Ed>

«

o o o O O O

(I

@

|
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Save changes made on worksheet

CODE-T Displays the Transfer menu.

o] E F 5 H
Marich |April est May Jurz | July
123, 184 .32

it 142 E7

143, 122 a3

1
n
o

g
=

i P

b
=

[
D
=

443,

=
@

el WE]]

iy

-

R x]

Jsave this file |
Excharngz tor anothar f1le
Irclude & file

Write to a file

Append Lo 3 file

Erase a file

Show characteristics of a file
Frint

Trransfer: Select item and confirm

In every application, issuing the Transfer (CODE-T)
command displays a Transfer menu.

CODE-RETURN to confirm  Saving a file transfers, or writes, a copy of its current

Save this file. version to a storage device; in this case, Bubble
Memory. When a file is saved in Bubble Memory, it
remains there even when the power is turned off.

NOTE: Develop the habit of saving your work frequently; for example,
every 15 minutes. Any interruption of power or equipment malfunction
will cause you to lose the data you have not saved.
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Transferring Data to a New File Exercise 3 Scenario: You want to analyze
the first-quarter sales as graphs. To do this, you transfer, or write, the
“Financial Forecast’ worksheet data into a graph file.

Continue from Exercise 2.

| ) Exercise 3: Writing and Following Data to a New File

Keystrokes

What Happens

CODE-T

l toMritetoafile.

CODE-RETURN to confirm
Writetoafile.

You can also issue the Transfer command by
selecting it from the Commands menu, which
appears when you press CODE-?.

o E F = H
1 March [April est May Jume | July ==t
2 123 a9 e
e D s 1472
4 145 a0 122 a3
S
a0 442 8o ey ]
3
1

Save thiz file

Exchanze for another file
Irclude 3 file

Jlrite fo o2 file |
APEend o o3 Flle

Eraze 3 file

Show characteristics of a file
Frint

Transfer: Select item and confirm

Write toa file putsa copy of all or part of the cur-
rent file in a new file that the GRiD Compass will ask
you to name in a File form.

Displays the message Write: Confirm whole file
orselect.

R o oo O O O

f
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CODE-RETURN to confirm
the whole file.

A File form with one additional item appears.

l toFinancial Fore-
cast.

RETURN to move outline
toKind.

l  toGraph.

Bubble Mamary
Detting Started
Finamzial Workshest

Lt~ ap {

The new choice in the Kind item means that the new
file will need a different application, GRiDPlot.

RETURN twice to move
outline to Next Actian.

This item lets you either remain in the current file
after writing or get the new file instead. In this case,
you want the new file and its requisite application,
GRiDPlot. Therefore, you choose Get new file and
itsapplication,

l toGetnewfileand Il E E G H

itsapplication.

T

&

- cyrrent file
Get nem Flle and its application

Let

U

Dm'p--
—ubl

Write: Fill in form and confirm )

Hard Oisk

Getting Started Files
Fimanzial Forecast
Graph

Jagt rew tile and 1ts application |
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CODE-RETURN to confirm
the completed File form.

After about 30 seconds, the new file appears. You
now see the data in the GRiDPlot file.

| January February March  Hpril est

Horth 131 .88 29,98 123,88 184 .33
South 155.929 99 .28 177 .88 143.57
East 113.88 165 . 88 143 .88 123.488
TOTALS 253 . a8 296 .88 442 . @ 371 .99

Uerzi ] GRiDPlot

Copur-iaht @ 1982, 1f iD Sustems Corporation

NOTE: If you are going on to the next exercise, leave
the screen as is.
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Session 2 Summary: GRiDPlan Worksheets

Activities You Learned

Move around the screen Press the Arrow keys to move within a cell or from
cell to cell.

Press SHIFT-Arrow keys to move from cell to cell.

Issue a command Press the CODE key and the command key; or, press
CODE-? and move the outline to the command you
want to issue.

Press CODE-RETURN.
Calculate data Press CODE-RETURN.
Save changes in a file Press CODE-T.
Press CODE-RETURN to confirm Save this file.

Write and follow data to Press CODE-T.
a new file

Move outline to Hrite tna file.
Press CODE-RETURN to confirm.

Press CODE-RETURN to confirm the whole file or your
selection.

Fill in the File form and confirm.
Move the outline to Next Action.

Move the highlighted strip to Retrieve fileand its
application.

Press CODE-RETURN to confirm.

New Commands

Commands Menu CODE-? Displays a list of all the commands
available in an application.

Calculate CODE-RETURN  Calculates cell values in GRiDPlan.

Transfer CODE-T Displays the Transfer menu.

R o N e N R s, .~
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Session 3: GRiDPlot Graphs

“One picture is worth a thousand words,”” goes the old saying. And GRiD-
Plot users believe it. Turning a complex set of numbers into a pie chart,
segmented bar chart, or line chart can be a dramatic transformation. Busi-

ness graphs are ideal for making the point in presentations, too.

In this session, you will be using a demonstration version of GRiDPlot
(called DemoGRiDPlot). This version has all the capabilities of the actual

application but lets you work only with very small graph files.

[E] CAUTION: DemoGriDPlot will conflict with the actual GRiDPlot applica-
tion that you may have purchased. Therefore, you must be sure to erase
DemoGRiDPlot when you have finished practicing with it. Exercise 6 in

Session 4 teaches you how to erase DemoGRiDPlot.

Exercise 4 Scenario: You want to analyze the sales and the April estimates
for the North, South, and East regions. To get a visual representation of the

data, you graph the sales figures.

| gups|
What You’ll Do

Display numbers in graph form
Change the kind of graph

Select new data to graph

[ pm|
Get Ready

Continue from Exercise 3. Have the graph file

“Financial Forecast’’ on the screen.

FEW
Go!
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[ ) Exercise 4: Graphing Data )

Keystrokes

LT

What Happens

Display all the data as a segmented bar graph

CODE-?

l toGraph CODE-G.

Displays the Commands menu, a list of all commands
you can issue from GRiDPlot.

Jaruarg Fabruarg March Gpril est

Horth 151 .99

;'ﬂper?les

] Czolunns
~ted cell=

Iulumn
Duplicate CODE- o
Eraze 0
Graph
Hzadings
In:ﬂrt

o o O O

|

In'nrf rows or columns
= _,.-Ipcf ed T

T

FUUE x| aph char -
CODE-F = I
CODE-@ all rhanae’

CODE-R Change zelection to rous

CODE-T Write, ewxchange, print filles

CODE-L g memory and deulice usaas =
COOE-ESC

Commands: Se item and confirm

Version .8 of GRiDPlot

You could also issue the Graph command by pressing
CODE-G.

-

=
E
-
g
T
9
=i
n
w
.’:
3
o
n
:"
w
3
Jv)
o
n

»

|

T

|

R o O O O

|
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CODE-RETURN

1 three times to high-
light the first four cells of
Column A.

SHIFT- — four times to
highlight the first four
cells of the next four
columns.

GRiDPLOT

You see the message: Confirmsame graph or select.

Jdaruarg Februar

o

March  April est

181 .88 29,88 122.80 184

155 .88 25 .94 .8 143 .57

113 8@ 165 . B N 123 . 8@
TOTALE 26586 296 .89 442 a8 371 .84

Graph: Confitrm same araph or select

The highlighted portion of the screen shows the
selection you have made so far.

1@1 .00 |
155.90 |
113 .00 |

TOTALE ZES A8

Graph: Confirm same garaph or 3&8leckt

You have now selected a block of numbers to graph.
Only numbers are graphed and the same graph would
appear whether or not you included the labels—such

as January , February, or North —in your selection. )
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CODE-RETURN to con-
firm.
EL )
ZaE
el ]
19E
5]

Jdarnuarg February April est

Morth South East

The data is displayed as a segmented bar graph. A seg-
mented bar graph helps you compare totals.




Errrrrrrrsrrrrrr e

«

|

GRiDPLOT

Change the kind of graph

CODE-O to display the
Options form.

Clystered Egr

Initial Setting

&« toselect
Clustered Bar.

FLCAT Rl Lire Graph Fis Char

mznted Har |
EETRG]

Eind of Graph E
Grraph Orientation
Backaround Grid
Bar Orientation !
amdard Alianment Fi
andard Format ¥
=)
5

andard Column Midth 2
Current tapefacs Sustemn-wide

Options: .Fill in form and confirm

When you retrieve GRiDPlot for the first time, the
Kind of Graph item is always set to Segmented Bar
Graph. This makes Segmented Bar Graph the initial
setting. To display the data as a different kind of
graph, you will change the setting.

Every GRiD Systems application has an Options form
that is displayed by pressing CODE-O. The Options
form lets you make choices that affect the whole file.

Fie Char

Clustered Bar 3 ; Lirz Graph

Eimd of Graph
Graph rientation
Bazchkaround Grid
Bar Orientation
andard Alianment Fight
andard Format ¥
andard Columm Midth 2
arrent bapeface 5]

Options: Fill in form and confirm )
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CODE-RETURN to display
the data in a clustered bar
graph. 166
129}
2
49
5]

danuary Februarg March April est

ESHorth ElSouth East

Clustered bar graphs are useful in comparing individ-
ual components of the graph.

CODE-O
- twice to select ] .
. . Y

Line Graph. Pl

16@t S \‘“\
CODE-RETURN N s DS

Ny s e \"'4
14a N S .-
\\ yata \'\.
129 N e T
1% A
“ N
—s--'--_.:_\“_ w7 ’," ‘-..-
- - N w
186 b o Nt
DR -
.l
28 L 1
Jararg Februara March HPri
o= o Horth meSouth se=East

Line graphs are particularly useful for tracking
trends.
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CODE-O

- toselect Fie
Chart.

CODE-RETURN

Exit from GRiDPlot

CODE-Q

CODE-RETURN

GRiDPLOT

S5. 80 _
4z ax

TgHorth Elcouth CJEast

The pie chart can graph only one column or row of
data. Unless you make a new selection, GRiDPlot au-
tomatically graphs the first column of the data in
your previous selection.

Use pie charts to show the relative size of each com-
ponent of a total.

Displays the message: fluit: Confirmto save and
exit. CODE-Q saves any changes you make before
you exit the file. In this case, you are saving Pie Chart
as the Kind of Graph.

By using CODE-ESC, which you used in Exercise 1,
you can exit from the file without saving the changes
you made.

The File form replaces the pie chart.
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Session 3 Summary: GRiDPlot Graphs

Activities You Learned

Display data as graphs Press CODE-G.
Select the data you wish to graph.
Press CODE-RETURN.

Change the kind of graph  Press CODE-O.

Move the highlighted strip to the kind of graph
you want.

Press CODE-RETURN,

Exit from a file and save Press CODE-Q.

changes
Press CODE-RETURN.

New Commands ‘
Graph CODE-G  Creates a graph from data in the table.
Options CODE-O  Sets characteristics of a file. For example,

in GRiDPlot, the Options setting you

choose determines the kind of graph

you create.
Quit CODE-Q  Exits the file and saves any changes you

have made.

| T

10

T T T T T T T T T T
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Session 4: Working With GRiDManager

With GRiDManager you can perform a wide variety of tasks—from setting
the time on your GRiD Compass’s clock to communicating with other
computers (including getting software from GRiD Central, GRiD System’s
mainframe computer). However, you’ll probably find yourself using
GRiDManager primarily for its extensive capability to duplicate, move,

and erase files.

NOTE: You must have GRiDManager to get software from GRiD Central.
Unless you have purchased the GRiD Management Tools on floppy disk-
ettes or ROMs, GRiD Central is your only source for GRiD applications.

«

A g g g
«

&

Backing Up Files Exercise 5 Scenario: You have created some files in Bubble

Memory. Should anything happen to these files, you want to be sure that
you have back-up copies. You proceed to make duplicate copies of the

files.

OO
What You’ll Do

Duplicate all files in the “‘Getting Started”
Subject from Bubble Memory to floppy disk.

FwO
Get Ready

If you have only one storage device (Bubble
Memory), skip to Exercise 6.

You need a 2101 Disk System or 2102 Portable
Diskette Drive for this exercise. For in-
structions on connecting the GRiD Compass
to one of these storage devices, see GRiID
Compass Owner's Guide. After connecting
the new storage device, turn off the GRiD
Compass. Next, turn on the device, then turn
on the GRiD Compass again. The computer
can then use the new storage device.
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Insert an initialized, or ready-to-use, floppy
diskette into the floppy disk drive, as shown.
If you don’t have an initialized diskette, see
Appendix A for instructions.

Have the File form on the screen.

FEE
Go!

T T T T T T T T T T
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| ) Exercise 5: Making Back-up Copies of Titles Filed Under One Subject

Keystrokes

What Happens

Retrieve GRiDManager

l toFrograms.

RETURN to move outline
toTitle.

d toGRiDManager.

CODE-RETURN to
confirm.

Caommar

CiemoGRi0OFLan
DemolGRi0R Lot
Exacutive Run

nitializa

Miodam Dizwice
Fhonelink Dewvice
Screen. Init Screenlnags
Uz Frofile
Bubble Mamory

Subject

Titla 1
kind

Passuord

Displays GRiDManager’s Commands menu.

| Execute command line |
=1an—on
Sial Ff
Edit an—-on form

Set time
Chanae password

Add or dewice

COpE-0

Ouplicate

m characteristics

CODE-0 G

t
CODE-T Write, Exchanae, Print files
cope-L Show memory and dewvice usage
CODE-ESC  Cancel

t item and confitm

of LGRiDManager
Copuright © 1383 GRiD Sustems Corpotration
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Indicate the files you wish to duplicate

CODE-D

RETURN to move outline
to Subiject.

1l toGetting
Started.

RETURN to move outline
toTitle.

CODE-W to indicate all.

RETURN to move outline
to Kind.

CODE-W to indicate all.

Retrieves the File form with a Duplicate message line
Duplicate: Select source file(s) andconfirm.

Ear-§ EISEZ

Floppy Disk

Device JELEETE Memord |
Subject orans

Title

Eind

Pazsuord

Duplicate: Selact zource Filel sy and confirm

Source files are the files you wish to duplicate or
copy.

Basic
Com

Peformat
Fun
Sign-an
Terminal

Device Bubble Memory

Subjact Getting Started

Title i

kind L.. |
Paszzsword

Duplicate: Select source file(s) and confirm

Pressing CODE-W displays three dots (. . .). CODE-W
is the Wildcard character that may be used in the Sub-
ject, Title, and Kind items of the File form. The File
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CODE-RETURN

Source Form

List of Devices

Destination Form

Either

1 toFloppyDisk, if
your GRiD Compass is
connected to a 2101 Disk
System;

or

1l toFartable
Floppy, if your GRiD
Compass is connected to
a 2102 Portable Diskette
Drive.

GRiDMANAGER

form you have filled in indicates that you wish to du-
plicate all Titles of all Kinds under the Subject *‘Get-
ting Started.”

Presents a File form for the destination file(s). In this
form, you indicate where you want to store the dupli-
cate files and what you wish to name them.

Souroe

Davice Bubble Memory
t Getting Started

Bubble Memorwy

=l
Floppa Dizk

Device JEQBETE Memord 1
Subject Lething Started

Title -

Fimd

Paszsuord

Duplicate: Select destination file(s) and confirm

Note that the new form has been automatically filled
in with the choices you made for the source file.

Souros

Dewvice Bubble Memorwy
Subject Getting Started
Title

Kind

Eubble b
Har-d [

IFloppy Dizsk 1
Letting Started

Device
Subgect
it

I SR e R R B e b 5
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CODE-RETURN Retrieves the Verify Duplicate form.

— toDisabled.
GRiDManager will
duplicate the files auto- Device Bubbls Memory

H Subject Gettina Started
matically. ey
Kind

Source

Destination

Device Floppa Oizk
Subject Getting Started
Title

Kind

SGEELN (i sablad

Uzrification JUisabled 1
Mew werzion onlu Mo
lhich files All source files

Verify duplicate: Fill in form and confirm

The Verification item gives you a choice. Choosing
Enabled lets you confirm or cancel the Duplicate
command for each and every file, one by one, before
duplication. When you choose Disabled, GRiD-
Manager duplicates the files you identified in the File
form without your intervention.

CODE-RETURN Duplicates the files.

Read the File form as
each file is identified
during the duplication
process.

After the files are duplicated, you see the message
Number of files duplicated: 6

You duplicated with the Wildcard character,
CODE-W. You could have duplicated each file indi-
vidually, by filling in a File form for each file.

NOTE: You will continue using GRiDManager in the next two exercises. If
you wish to exit at this point, use CODE-Q.
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Erasing Files with GRiDManager The following exercise is designed to

erase DemoGRiDPlan and DemoGRiDPlot from Bubble Memory to make
room for other applications you need for the rest of the tutorial. It is also
important to erase these demonstration programs because they will con-
flict with the operation of the actual GRiDPlan and GRiDPlot applications
you may have purchased.

[E] CAUTION: Do not erase any of the following programes:
m CCOS (GRID-OS)
m Common
m Executive
m GRiDManager
m Modem
m Phonelink

Without the first three programs, your GRiD Compass cannot function.
Without the last three files, you cannot connect to GRiD Central.

| gupnj
What You’ll Do

Erase demonstration applications using
GRiDManager

FEO
Get Ready

You should be in GRiDManager. If you are not
continuing from Exercise 5, retrieve GRiD-
Manager by following instructions at the
beginning of Exercise 5.

FEW

L R AT S e e o R R v TR e T
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[ ) Exercise 6: Erasing Files

Keystrokes

What Happens

Erase DemoGRiDPlan from Bubble Memory

CODE-E

(If you are continuing
from Exercise 5:

SHIFT- 1T to move the
outline to Subject.

l toFrogranms.

RETURN to move outline
toTitle.)

d  toDemaGRiDFlan.

CODE-RETURN

Verify Erase Form

Displays a File form with the Erase message
Erase: Fill informand confirm.

Scresning Qe
Frofile

Bubble Memora

Ftogamns
ID—rm ||_1F IEIF 1an |

Fassuora

Erase: Fill in form and Confirm

Displays the filled-in File form at the top of the screen
and the Verify Erase form.

Eras

Ld

fevice Bubble Memorwy
Subject Programs
Title DemaGRI0P1an
Kind Fun Worksheet

[ BB Mo Sinsle @l

Erase this F]l"'ll\:“ —l

Uerify erase: Fill in form and confirm

{0 O

4

4
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CODE-RETURN After the file is erased, you see the message Number of
fileserased: 1.

Erase DemoGRiDPlot from Bubble Memory

!
CODE-E Displays a File form with the previous choices auto-
matically filled in.
4 toDemoGRiDFlot l
LM
GRilManager Run Sian-on
Initialize Media Rrun
Modem Deice
FPhonelink Oewice
Screen. Init Screenlmage
User Profile
Dewice Bubble Memcra
Subject Prograns
Title IgemauRfDPIQt 1
Kind N Lraph
FPassword

Erase: Fill in form and confirm

CODE-RETURN Displays the filled-in File form at the top of the screen
and the Verify Erase form.

CODE-RETURN After the file is erased, you see the message Nunber of
fileserased: 1

CODE-Q to exit.
CODE-RETURN
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Getting Software from GRiD Central GRiD Central, GRiD System’s
mainframe computer, functions as another storage device for your
GRiD Compass. You connect to GRiD Central via telephone lines. As a
storage device, GRiD Central provides
O Access to GRiD software.
O A storage device for your files. (Store files on GRiD Central with

CODE-D or CODE-M. See GRiD Management Tools Reference for infor-
mation on CODE-M.)

Figure 4-1 shows how the GRiD Compass connects to GRiD Central.

Figure 4-1. Connecting to GRiD Central

©©

|

The following exercise shows how to duplicate GRiDWrite, GRiDFile, and
GRiDTerm from GRiD Central. You can duplicate from GRiD Central only
those applications that you have purchased. If you have these applications
on floppy diskettes, skip to Session 5.

If you need information about opening a GRiD Central account, ask
your GRiD Systems sales representative or your company administrator.

| gupm|
What You’ll Do

Sign on to GRiD Central

Make and send copies of GRiD applications
from GRiD Central to Bubble Memory
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FwO
Get Ready

Connect your telephone cord from the wall

jack to the LINE socket of the GRiD Compass.
You need a phone cord with an RJ11 connec-
tor. This is the standard plug that fits into the

«

O g g
«

!_IL

Go!

rear of most phone models.

() | 1 . \ Ol
@ M [=p [&¥lc=s

I |l

T T

Power Cord Telephone Jack
into LINE Slot

5]

You need the following information to con-
nect to GRiD Central. Get the information
from your company administrator or GRiD
Systems sales representative.

Grid Central Account Information

Company

Group

User

Password

Have on the screen the File form that appears
when you turn on the GRiD Compass or exit
from a file (CODE-Q or CODE-ESC).
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[ ) Exercise 7: Getting Software from GRiD Central

Keystrokes What Happens

Sign on to GRiD Central

d  toGetting

11:45 am
Started.
N . o
. Customer List: 1983 Oatabaze
RETURN to move outline Cic nes HE Terminai
toTitle. E: 1 Worksheet
Financial Forecast Graph
Financial Farecast liorlicheat

l  toGRiD Central.

ti=ma

Bubble Memoryg
Getting rted

Jr press CODE-T for help

Sign-on automatically appears as the choice for Kind.
A file with Kind set to Sign-on uses the GRiDManager

application.
CODE-RETURN Retrieves the Sign-on form.
Fill in all form items, in-
cluding the Password.
Leave Connection Type
set to Phonelink.
(To correct a typing error
when filling in the pass-
word,
press the BACKSPACE key
until the cursor reap- GRiDlink External Phonelink
pears. Then type the Conrection tups [PRoneTiok |
password again.) oot

Fassuord

Sign-on: Fill in form and confirm
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CODE-RETURN

Edit the GRiD Central
telephone number pro-
vided on the form—
(415) 9365-7546—accord-
ing to the examples
shown below.

Type a caret (») at the
point you want the GRiD
Compass to wait for a
dial tone before dialing.

Examples:

"9~ 1-415-965-7546
~1-415-965-7546
~9°415-965-7546
~965-7546

Do not change any of the
other items unless abso-
lutely necessary.

GRiDMANAGER

When you move the outline to Password, you see a
smaller outline with the cursor inside. When you
start typing, the cursor disappears, so that no one else
can see the password you type.

Retrieves the next form with the GRiD Central phone
number filled in.

Fhona numbar Iﬂ9w9b5—754b l
Dial tupe Towzh=Tone

Eawd rate 1268

thoice bafors data Ho

Wait for ansuer 2a

Speaker wioluamne Medium

Siagn-on: Fill in form and confirm

NOTE: You indicate whether your telephone
system uses rotary (pulse) dialing or Touch-Tone.

You specify Touch-Tone for most modern, digital
telephone installations. For older, nondigital
equipment, set the Dial Type to Pulse.

R O T <

>
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CODE-RETURN You'll hear some dialing sounds and other noises.
Then flickering flags appear on the lower left corner
of the screen. These flags tell you that your GRiD
Compass is connected to GRiD Central.

Phionea number lm9m§65-754g‘ I
Dial fups Towzh=Tore

Ezad rat 1289

Unimz bafora data Mo

aift For ansuer m

Spzaker wolume Medium

The list of GRiD Central device names appears after
about 20 seconds. Think of these device names as ad-
ditional storage devices for software. Each GRiD
Central device name contains a specific set of soft-
ware.

WELCOME TO GRIO CEMTRAL
# Curtrent Bullstin Oate
Oezcription

GRiD softuwars updates, new teleases, and other
announcemaents are dizplaved here.

GRi0 Central:Company Subjects
GRiD Cerntral:Group Subiect
GEiD al:5 ware
GRil . : ware
GRi0 Central :Softuare
GRiD Certral :User Subjects

Sian-on completed: Devices on GRiD Cerntral
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Duplicate files from GRiD Central to Bubble Memory

U

CODE-D
Bubble Memory
Har
Floppu Dizk
GRiD Central:
GRLD al
GRI0 Centra 1.4
GRi0O Central : [ 2.4
GRiD Central ftuare Subjec .4
I GRiD Cent Subjects

Device IEuEEIe Memora

Subject EERELE

Title

kind

Paszzword

T

FI

Duplicate: Select source file(s) and confirm

Retrieves the File form with the message Duplicate:
Select source file(s) and confirm

>
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Jl toGRiD Central:
Software Subiects 3.0

RETURN to move outline
to Subiject.

RETURN to move outline
toTitle. (Wait for about
30 seconds for the out-
line to move down.)

CODE- | three times.
Wait for GRiDWrite to
appear on the screen
(about 30 seconds).

T toGRiDWrite.

CLI

CONTRIBUTED PROGRAMS
Demo Sof
Getting
Ircs
Lib=
Mimimum softuare to boob
FROGRAM DEVELOFMENT
Programs

Dewice
Subject
Title
Kind
Fassword

GRi0 Central:Software Subijschts 3.8

Duplicate:

Select source file(s) and confirm

NOTE: The GRiD Compass might redial at this point
to reconnect to GRiD Central.

You can remain signed on to GRiD Central for hours,
but your computer will be connected only when it
actually uses one of the GRiD Central devices. When
you need the GRiD Central device, your GRiD Com-
pass will redial the GRiD Central number.

GRE10OF1ot Fun Graph
GRiDOFrint Fun
GR10Refarmat Fun Refarmat
GRi0T=rm Fun Terminal
GRAOUT 198 Fun UT198
CRIOUT1GE 53 Font
GRIOUT188 54 Font
GREIOUTIAE 38 Font

[} (=T

Initialize Media Ln
T2AM. Comman Shared
Lib Fun
Limk Run
Mediafepair Fun

Dewice

GRi0D Central:Software Subjects 2.8

Duplicate:

Select source file(s» and confirm

NOTE: You can duplicate GRiDFile and GRiDTerm by
following the same steps shown here for GRiDWrite.
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GRiDMANAGER

Duplicate the application from GRiD Central

CODE-RETURN

Presents another form for the destination file, which
is the file to which you are copying.

Sorce

Dewvice GRI0 Central:Software Subjects 3.
Subiect Programs

Title GRIOMFite

Eind Fun Text

Hard Disk
Floppy Diszk
GRi0 Centr:
Centr:

Oewice

Sigb et A ans
Title GRIDWrite
kind Run Text
Fassuord

Duplicate: Select destination file(s) and confirm

The File form for the destination file is automatically
filled in with the same choices you made for the
source file.

>




GETTING STARTED

o R R D

T until Bubble Menory
scrolls onto the screen
and is highlighted.

CODE-RETURN

- toDisabled to du-
plicate the file without
verification.

CODE-RETURN

Source

Device GRiD Central:Softuare Subjectz 2.4

Subject Proarams
Title GRIDM:
Kind Fun Text

Bubble Memory
Hatmd Disk
Flopps D1
GRiD Central:Comparg Subjects
GRID Central:Grourp Subg
GRil Central: ‘tuare Subd
GRi0 Central: ‘tuare Subgect

JELEETE Hemorg |
Froarams
GREIOMFIte
Run Text

Subgect
Title
kind
Fazzsuword

confirm

Select destination filel(s> and

Ouplicate:

Retrieves Verify Duplicate form.

Souroe

GRi0D Central:Softuare Subjectz 2.9

[ bz

Rum Text

Destination

Bubble Memorg

Prooramns
Title GREIDOWrite
Kind Fun Text
EIIEEN Ui sabled
Verification J0izabTed |
Mew verzion onlu Ho
Mhich files All source files

Fill in form and confitm

Uerify duplicate:

Duplicates file. This may take ten to fifteen minutes.
After duplication has been completed, you see the
message Number of filesduplicated: 1.
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NOTE: You can also duplicate either GRiDFile or
GRiDTerm at this point.

[2] CAUTION: Do not try to duplicate more than two
applications at a time into Bubble Memory. If you do,
you won’t have sufficient storage space left to do the
tutorial exercises.

Sign off from GRiD Central and exit

ESC to display the Com-
mands menu.

d toSign-off. Execute command line
\JIQFI {xiy]

) Tign-ofF |
E:Tl“ S1gn=on Form

device
c File

[ 'arn-n 1 start-up file
Ouplicate CODE-D Ouplicate files

Eraze CODE-E uutu ects or file
iz CODE-M
Dpticons COnE-O
Duﬂ' CODE-Q Quit
= CODE-T Write, Exchange, Frint files
CODE-L Show memory and Jevice usage
CODE-ESC  Cancel

lect item and confirm
8.0 of GRiDManager

Commands: Se
il

Uarsion
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CODE-RETURN

CODE-RETURN

CODE-Q to exit.

CODE-RETURN

Displays the Sign-off form. Phonelink is highlighted
because you signed onto GRiD Central using
Phonelink.

GRi0link IRaldeEISliE E:ternal phonalink

Connection tupe |Fhonelink |

Sign-off: Fill in form and confirm

Disconnects your GRiD Compass from GRiD Central,
then displays the message Sign-off conpleted.

Saves your Sign-on form before exiting from GRiD-
Manager.

Next time you retrieve the “GRiD Central’ file under
the “Getting Started”” Subject, the Sign-on forms will
appear with the information that you filled in during
this exercise, except for the Password.

Unplug the phone cord from your GRiD Compass and
plug it back into your own telephone.

'l

{0

4
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Session 4 Summary: Working with GRiDManager

Activities You Learned

Retrieve GRiDManager

Back up all the files in a
Subject

Erase files or applications

Get software from GRiD
Central

Fill in the File form and confirm:
Subject: Select Frograms
Title: Select GRiDManager

Retrieve GRiDManager.

Press CODE-D.

Fill in the Source File form, using the Wildcard cha-
racter (CODE-W) for Title and Kind; then confirm.

Modify the Destination File form, indicating the de-
vice where you wish to store your back-up copies;
then confirm to get the Verify Duplicate form.

Select Disabled for the Verification item; then
confirm.

Retrieve GRiDManager.
Press CODE-E.

Fill in the File form with the file or application you
want to erase; then confirm.

Confirm the Verify Duplicate form.

Get your Company, Group, User, and Password infor-
mation from your company administrator.

Fill in the File form and confirm.
Subject: Select Getting Started
Title: Select GRiD Central

Fill in the GRiD Central phone number on the next
Sign-on form and confirm.

Fill in the Source File form and confirm.

Modify the Destination File form to indicate the
device where you want to store the files you are
duplicating.

Confirm the Verify Duplicate form.
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Move in the list of
choices or in an
application

When you see the message Nunber of files dupli-
cated: 1, press ESC to see the Commands menu.

Select and confirm Sign-off.

Disconnect from GRiD Central by confirming the
Sign-off form.

Press CODE- T or CODE- | tomove the cursor
to the top or bottom of the screen, respectively.

New Commands

Duplicate

Erase

Sign-off

Save Sign-on form

CODE-D Copies files, cells, or text to new location;
leaves original in place.

CODE-E Erases Subjects, files, text, or cells.

CODE-?  Selecting Sign-off disconnects you from
GRiD Central.

CODE-Q  Saves Sign-on form before exiting from
the file.
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Session 5: GRiDWrite Documents

GRiDWRITE
R R R A e A M e RO I o] 1

Need to get out a quick memo? Or an 80-page report? GRiDWrite can do it

. and do it more quickly than a typewriter. This tool makes it so easy to
type and correct your writing, you’ll wonder how you got along without
it. You can benefit from its powerful text-processing commands or get
along with just the BACKSPACE and Arrow keys (for corrections).

Exercise 8 Scenario: Your name is John Thomas. You are preparing to

correct some information. You also want to make some formatting

changes.

Shown below are the memo to be modified and its modified version.

Memo to modify:

Erase and replace ———— |

Add three blank lines ———|

Memo to: Trainees

From: —Your Hame

ate: September 12, 1382
Subject: Computar Workshop

—
The workshop on Computer Literacy has been

rescheduled for Fridad. September 15th. I

have arranged to make field wisits on Frid__

please sign up for self-paced instructi

Erase and replace G
| Martra
Move to a new paragraph /

Modified version:

a1 . I apolngize for the 1nconuvenience.
a Fletcher at ext. 325 for further
information.

Call

demo to:  Trainees
rom:  John Thomas
Date: Septembar 12, 1:
Subject: Computer Mark

The workshop on Computer Literacuy has been
rascheduled for Friday, September 15th. I
haue arranged to maks ¢ its on Frid
pleaze zign up for s=1f =truction
recepbion desk. Call Hartha Flﬁ._har at =x
for further information.

I apologize for the inconuenience.

send out a memo to company trainees. The draft before you is based on
your department’s Standard Memo #25. You want to personalize it and

f wou

ad,

oom

f ynu

a3y,

at the

t. 325

L
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What You’ll Do

Modify a document

Print a file

O
Get Ready

You need GRiDWrite in one of your storage
devices. You should either have duplicated
the application from GRiD Central or pur-
chased it on a floppy diskette.

You need a printer for the second part of this
exercise. For instructions on attaching a
printer to the GRiD Compass, see the GRiD
Compass Owner’s Guide. If you don’t have a
printer, complete the first part of this exer-
cise, then proceed to Session 6.

If your printer is not an Epson MX82, see the
Current Printer subsection under Options—
CODE-O in the “GRiDManager’’ chapter of
GRiD Management Tools Reference.

Have the File form on your screen; i.e., the
File form that appears when you turn on the
GRiD Compass, or after CODE-Q or CODE-
ESC.

TN
Go!
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| ) Exercise 8: Editing and Printing a Memo

What Happens

Keystrokes

Retrieve the Getting Started text file Memo

l toGettingStarted

RETURN to move outline
toTitle.

l  toHMemo,

CODE-RETURN

2E-Fug-a3 1:38 pm
- o o=

Customer List: 1983 Database
Dow Jones NS Terminal
Exercise 1 Horksheet
Financial Forecast Graph
Financial Forecast borksheet
5Ri0 Central Sian-on

Cevice Eubble Memory
Subject Getting Started
Title ET=

Kind

Pazsuword

a file and confirm
T for help

press CODE-7

Retrieves the memo to be edited.

Edit a document

1l tomove the cursor
to the second line of the
memo.

Memo to:  Trainess
AGFD”: Yo Name
ate: prember 12, 139232

Subject: Computer MWorkshop

The workshop on Computer Literacy has been
trescheduled for Fridadg, September 15th.  If you
have arranged to make field visits on Friday,
please =zian up for self-paced instruction in Room
261, I apologize for the inconwenience.  Call
Martha Fletcher at ext. 225 for further
information.

5
|
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CODE-SHIFT- = to
move the cursor to the
end of the text on the
second line.

BACKSPACE to erase Yaur
Name .

Type John Thomas

Memo to: Trainees

From: Your Hamg

Date: September 12, 1922
Subject: Computer Workshop

The workshop on Computer Literacy has been
rescheduled for Friday, Septembar 15th. If you
have arranged to make field wisits on Friday,
please sian up for self-paced instruction in Room
201, I apologize for the inconvenience. Call
Martha Fletcher at ext. 325 for further
information.

Memo to: Trairnees
From: John Thoma
Date: September {2, 1323
Subject: Computer Workshop

The workshop on Computer Literacy has been
rescheduled for Friday, September 15th. If wou
have arranged to make field visits on Fridau,
please sian up for self-paced instruction in Room
2681. I apologize for the inconwenience.  Call
Martha Fletcher at e 225 for further
information.

You can use CODE-BACKSPACE to erase one word at a
time.

LTI T T T T T T T T

4




Jl tomove cursor to
the blank line above the
body of the memo.

RETURN three times.

CODE-SHIFT- ¢ and
then | tomove the
cursor to the line that
starts with please.

«

A < <A
«

i

GRiDWRITE

R RN R AT DR

Memo to: Trainees
From: .John Thomas
Date: September 12, 1983
Subject: Computer Workshop

The workshop on Céhputer Literacy has been
reschaduled for Friday, September 15th. If you
have arranged to make field wisits on Friday,
please sian up for self-paced instruction in Room
201. I apologize for the inconvenience. Call
Martha Fletchar at ext. 325 for further
information.

Adds three blank lines.

Memo to: Trainees
From: John Thomas
Date: September 12, 1983

Subject: Computer HWorkshop

The workshop on Computer Literacu has been
rescheduled for Friday, September 15th. If you
have arranged to make field visits on Friday,

lease sian up for self-paced instruction in Room
201. I apoloaize for the incorvenience. Call
Martha Fletcher at ext. 325 for further
information.

CODE-SHIFT- ¢ always moves the cursor to the left
edge of the screen. In this case, since the cursor is on
ablank line, you can also move it to the left edge by
pressing CODE- ¢

!
g
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- to move the cursor
to the left of i in in Roon.

CODE-E

— toselect in Roam
201.

CODE-RETURN

Memo to: Trainees
From:  John Thomas
Date: September 12, 1383
Subject: Computer Workshop

The workshop on Computer Literacu has been
rescheduled for Friday, September 15th. If you
have arranged to make field wvisits on Friday,
please sign up for self-paced instruction dn Room
281. 1 apologize for the inconvenience. [Call
Martha Fletcher at ext. 325 for further
infarmation.

You see the message Erase: Make aselectionand
canfirm

Memo to: Trainees
From: .John Thomas
Date:  September 12, 1383
Subject: Computer Workshop

The workshop on Computer Literaca has been
rescheduled for Friday, September 15th.  If gou
have arrangsd to make field wvisits on Friday,
please sign up for self-paced instruction

. I apologize for the inconuwenience. Call
Martha Fletcher at ext. 325 for further
information.

Make a selection and confirm

The highlight moves automatically to the next line.

Erases the selection.

LTI T T T T T T
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Type at the reception
desk.

— to move the cursor
to the left of I in
I apologize.

CODE-M

- toselect Tapolo-
gize for the incan-
venience. Include the
two blank spaces to the
right of the period.

CODE-RETURN

A A S A A A A g U U

GRiDWRITE

D e e s i TR e T i e

GRiDWrite makes room for the words you type. As it
does, words wrap around, or move down, to the next
line.

Memo to: Trainees

From: ohn Thomas

Date: ptembar 12, 13832
Subject: Computer bork:

The workshop on Computer Literacy has been
rescheduled for Friday, September 15th.  If gou
have attrangad to makes field visits on Friday,

pleaze =zian up for self-paced instruction at the
reception desk. J apologize for the
incormenience.  Call Martha Fletcher at ext, 3235

for further information.

Displays the message Move: Make a selection and
confirm

NOTE: CODE-M is a system-wide command.

Memo Lo Trainess
From: .Iohn Thomas
Date: September 12, 19832

Subject: Computer borkshop

Thee workshop on Computer Lit<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>